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A dm issions C ode 
 
This document sets out the admission arrangements for The Grange Academy. 
 
The Academy will comply with all relevant provisions of the statutory codes of practice for 
academy admissions. Reference in the codes to admission authorities shall be deemed to be 
references to the governing body of The Grange.  In particular, The Grange will take part 
in any admissions forum set up by Halton Borough C ouncil and will participate in the co-
ordinated admission arrangements operated by the Local Authority (LA). 
 
N otwithstanding these arrangements, the Secretary of State may direct The Grange 
Academy to admit a named student to The Grange Academy on application from an LA. 
Before doing so the Secretary of State will consult the Academy. 
 
The admission arrangements for The Grange Academy for the year 2026 and, subject to 
any changes approved by the Secretary of State, for subsequent years are: 

 
The Grange Academy has an agreed planned admission number of 180 full time students 
in the secondary phase (11-16). The Grange Academy will accordingly admit at least 
180 students in the relevant age group each year if sufficient applications are received 
in line with this policy. 
 
The Grange Academy may set a higher admission number as its planned admission number 
for any specific year. Before setting an admission number higher than its agreed admission 
number appropriate notifications will be issued. Students will not be admitted above the 
planned admission number unless exceptional circumstances apply. 
 
P r ocess of application for  S econdar y P hase 

 
Applications for places at the Academy will be made in accordance with Halton 
Borough C ouncils Local Authority’s co-ordinated admission arrangements, and parents 
will complete their home Local Authority C ommon Application Form. The Grange 
Academy will use the following timetable for applications each year (exact dates within 
the months may vary from year to year) which, whenever possible, will fit in with the 
common timetable agreed by Halton Borough C ouncil Local Authority: 
 

• September / O ctober: The Academy will pr o v i d e  a n  o pp o r t u n i t y  f o r  
pa r e n t s  and prospective students to attend an O pen Evening. 

 
• O ctober:  Parents complete the C ommon Application Form of their home Local 

Authority and return it to their home Local Authority to administer. 
 

• N ovember – Halton Borough C ouncil LA receives the admission data for The 
Grange Academy from the Local Authorities and forwards this admission data to 
The Grange Academy (regardless of preference). 

 
• Early March – O ne offer of a secondary school place is made to parents by their 

home Local Authority. 
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Please note that, to be considered for admission, all applicants must complete and submit 
their home Local Authority’s common application form** including The Grange as one 
of their preferences. The Academy will also provide information to the Local Authority 
for inclusion in the Admissions to Secondary school online publication. 
 
** Students in Year 6 at The Grange Academy will automatically receive a place in the 
secondary phase of The Grange Academy and will not be required to complete a preference 
form. 
 
For admission to The Grange, as this is an all through school, pupils already attending The 
Grange in year 6 will automatically transfer to year 7 in the School and parents will not be 
required to complete a preference form. Parents making preferences to other schools will 
forfeit their right to automatic transfer. To benefit from this automatic transfer your child 
must be enrolled full-time at the school by the deadline for applications, being 31st O ctober. 
If your child is enrolled after this date the oversubscription will be used: 
 
 
C onsider ation of applications 
 
The Grange A c ade my  will consider all applications for places. W here fewer than 180 
applications are received, the Academy will offer places to all those who have applied. 

 
All applicants will be required to have followed the school admissions procedures. For 
admission to The Grange, as this is an all through school, pupils already attending The Grange 
in year 6 will automatically transfer to year 7 in the School and children will not be required to 
complete a preference form. After the admission of pupils named in an Education, Health 
and C are Plan and the school can meet the needs of the individual student, applicants 
will then be allocated a place on the following criteria: 

 
The remaining places will be filled by other applicants requesting a place and places will be 
allocated in accordance with the following criteria: 
 

1. Looked after children and children who were looked after but ceased to be so 
because they were adopted (or became subject to a residence order or special 
guardianship order); C hildren who appear to the Local Authority as the admission 
authority for community and voluntary controlled schools to have been in state care 
outside of England and ceased to be in state care as a result of being adopted. 

 
 

2. Siblings; Pupils with elder brothers or sisters including half brothers and sisters and 
unrelated children living together as part of the same household attending the school 
and expected to continue in the following year. 

 
3. Distance; Pupils living nearest to the school measured using an O rdnance Survey 

address-point system which measures straight line distances in metres from the address 
point of the place of permanent residence of the pupil to the address point of the 
school. 

 
The school will consider the point of residence in joint custody circumstances on the 
production of relevant evidence to support this claim. In the event of an oversubscription 
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based on exact distance matches, the place/s would be allocated by the following tie break 
measures: 
 
T ie break 
If only one of the exact distance matches has a sibling connection which will remain in 
place at the start of the new academic year , the place/s will be allocated to the sibling 
connection. 
If more than one exact distance match has a sibling connection which will remain in place 
at the start of the new academic year , the place/s will be allocated by the drawing of lots. 
In no sibling match is present in the new academic year, the place/s will be allocated by the 
drawing of lots. 
 
P r ocess of A pplication for  the P r im ar y P hase 
The Grange Academy is a designated all through school, therefore children enrolled in the 
nursery at the closing date will automatically transfer from the nursery to reception (infants), 
infants to juniors, and juniors to secondary within The Grange.  Following the transfer of 
those children from the nursery to reception class the remaining places will be allocated in 
accordance with the admissions criteria detailed below.  If a child is enrolled to the nursery 
after the primary closing date, and allocations have been made and the school is full, the 
child will be placed on the waiting list. 
 
If you child starts N ursery after the deadline for applications (15th January), or after the 
allocations letters are sent (16th April), please ensure you contact the School and the Local 
Authority as a place may not be guaranteed. 
 
The Published Admission N umber for each infant and junior class is 60 places. This is not 
including students that have access to the Resource Bases. 
 
W e will provide for the admission of all children in the September following their 4th 
birthday if they have successfully gained a place in reception.  
 
 
P lease note that; 
Parents can request that the date their child is admitted to school is deferred until later in 
the academic year or until the term in which the child reaches compulsory school age; and 
parents can request that their child takes up the place part-time until the child reaches 
compulsory school age. 
 
For admission to The Grange, as this is an all through school, pupils already attending The 
Grange nursery will automatically transfer to Reception in the School and parents will not 
be required to complete a preference form. Parents making preferences to other schools 
will forfeit their right to automatic transfer. To benefit from this automatic transfer your 
child must be enrolled at the nursery by the deadline for applications, being 15th January. If 
your child is enrolled after this date the following oversubscription will be used: 
 
O ver subscr iption C r iter ia for  P r im ar y 

1. Looked after children and children who were looked after but ceased to be so 
because they were adopted (or became subject to a residence order or special 
guardianship order); C hildren who appear to the Local Authority as the admission 
authority for community and voluntary controlled schools to have been in state care 
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outside of England and ceased to be in state care as a result of being adopted. 
 

2. Siblings; Pupils with elder brothers or sisters including half brothers and sisters and 
unrelated children living together as part of the same household attending the school 
and expected to continue in the following year. 

 
3. Distance; Pupils living nearest to the school measured using an O rdnance Survey 

address-point system which measures straight line distances in metres from the address 
point of the place of permanent residence of the pupil to the address point of the 
school. 

 
N ur ser y 
C hildren are normally entitled to a free nursery education place from the beginning of the 
term following their third birthday. 
 

C hild’s 3rd Birthday is between N ormal term of admission to N ursery class 
1 April - 31 August Autumn term start (September) 
1 September - 31 December Spring term start (January) 
1 January -  31 March Summer term start (April) 

 
A pplication pr ocedur es  
A nursery application form should be completed and submitted directly to the school during 
the appropriate application period and all applications will be considered on a termly basis.  
 
All applications received by the respective closing date will be considered together - if the 
school has received more applications than places available, the oversubscription criteria will 
be applied to all applications to determine how places are allocated. 
 
The school will inform parents/carers of the outcome of their application after the closing 
date. 
 
W here a place can be offered, a start date and further admission arrangements will be 
provided. 
 
If parents/carers do not require the place, they should inform the school immediately in 
writing. 
 
W here a place cannot be offered, names may be kept on a waiting list in line with the 
oversubscription criteria and, if places become available, they will be re-offered from the 
waiting list.  
 
There is no right of appeal against the refusal of a place due to that nursery class being full. 
 
Any offer of a place may be subject to parents/carers providing proof documents to confirm 
information stated on the application form and used in the allocation of places. Places 
obtained on the basis of false information may be withdrawn. 
 
If application information changes, parents/carers must inform the school without delay to 
avoid the application being considered incorrectly. 
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N ur ser y A dm issions C r iter ia 
 
The following criteria will be applied in strict priority order to decide how places will be 
allocated; 
 
1. Looked after children and children who were looked after but ceased to be so because 
they were adopted (or became subject to a residence order or special guardianship order); 
C hildren who appear to the Local Authority as the admission authority for community and 
voluntary controlled schools to have been in state care outside of England and ceased to be 
in state care as a result of being adopted. 
 
2. Siblings; Pupils with elder brothers or sisters including half brothers and sisters and 
unrelated children living together as part of the same household attending the school and 
expected to continue in the following year. 
 
3. Distance; Pupils living nearest to the school measured using an O rdnance Survey 
address-point system which measures straight line distances in metres from the address 
point of the place of permanent residence of the pupil to the address point of the school. 
 
4. C hildren aged 4 with an older brother or sister expected to be attending that nursery 
class or primary school at the time of the younger child’s admission. 
 
5. O ther children aged 4.  
 
6. C hildren aged 3 with an older brother or sister expected to be attending that nursery 
class or primary school at the time of the younger child’s admission.  
 
7. O ther children aged 3.  
 
If there are more children in any one category than places remaining, the following tie-break 
will be used: 
 
Home to school distance, with the child living closest to the school having priority.  In rare cases 
where the distance tie-break does not assist, e.g. in the case of twins/multiple births or children in 
the same block of flats, random selection will be undertaken to complete the allocation. 
 
O r ganisation 
The nursery caters for 52 children on a part time basis who attend either 5 mornings or 5 
afternoons per week or on a full time 30 hours basis (depending on eligibility for free 30 
hours education). 
 
P r ior  visits and tr ansition 
Parents have the opportunity to visit without children for an informal meeting where they 
are able to meet staff have a short discussion about the nursery and view the building and 
grounds. 
In the half term prior to starting children will be invited to attend a short session where 
they will meet the teacher and other staff. During this time parents have the opportunity to 
share important health and medical information. This is also a time for staff to begin baseline 
assessments to ensure smooth transition into nursery. 
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C hildr en with additional needs 
The school has policies for special educational needs, disability and inclusion. 
Parents of children with additional needs or disabilities are encouraged to contact the school 
prior to admission to discuss how the school, family and relevant agencies can work together 
to meet the child’s needs. 
W here parents have concerns about their child’s development or additional needs have 
already been identified we encourage parents to share this information so that we can put 
in place additional transition arrangements. Additional arrangements may include a home 
visit, a meeting with all agencies as well as additional transition settings to ensure that your 
child’s needs are met fully on transition into the nursery. 
 
F or  adm ission to com m unity and voluntar y contr olled schools the following 
notes apply: 
 
C hildren who have a statement of special educational needs (to be known as Education, 
Health & C are Plan) will be allocated a place at the school named in the statement 
(Education, Health & C are Plan).  W here a child with a statement (Education, Health & C are 
Plan) is allocated a place this will reduce the number of remaining places available to allocate 
within the above oversubscription criteria unless they receive a place in one of the Resource 
Bases which are places above the Published Admission N umber (PAN ). 
 
O per ation of waiting lists 
 
1. W aiting lists for Reception and Year 7 will be maintained until the Autumn term only in 
line with the LA co- ordinated scheme, at which point the waiting list will cease. The waiting 
list will comprise of those pupils refused admission to the school. If a place becomes available, 
the place will be reallocated in accordance with the published over-subscription criteria 
detailed above.  Parents should be aware that their child’s place on the waiting list might 
alter, either up or down, dependent upon the movement of other applicants. 
 
The waiting list forms part of the co-ordinated scheme, therefore applications received up 
to the end of the Autumn Term will be considered within the scheme, following which any 
applications received after this date will be dealt with as an in-year admission and the in-year 
admission process will be applied. 

 
A r r angem ents for  appeals panels 
 
Parents will have the right of appeal to an Independent Appeal Panel if they are dissatisfied 
with an admission decision of The Grange Academy. The Appeal Panel will be independent 
of the School. The arrangements for Appeals will be in line with the C ode of Practice on 
School Admission Appeals published by the Department for Education. The determination 
of the appeal panel will be made in accordance with the C ode of Practice on School 
Admission Appeals and is binding on all parties.  
 
Arrangements for admitting students to other year groups, including to replace any students 
who have left The Grange Academy and other educational links; 
 
Subject to any provisions in the LA’s co-ordinated admission arrangements relating to 
applications submitted for years other than the normal year of entry, the Academy must 
consider all such applications and if the year group applied for has a place available, admit 
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the child. If more applications are received than there are places available, our over 
subscription criteria will apply. Parents of children whose application is turned down are 
entitled to appeal. 
 

 
R ight to withdr aw an offer  
 

The Wade Deacon Trust acting as the admissions authority reserve the right to withdraw the offer of 
a school place where false evidence is received or applicants, upon request, are unable to provide 
sufficient formal evidence of place of residence in relation to the application. 

R esour ce B ases 
 
The Grange Academy has a 32 place Resource Provision which is broken down as; K S1 ASC  
Base – 8 places. K S2 ASC  Base – 8 places. K S3 & 4 ASC  Base – 16 places. 
 
S chool C ontact D etails 
 
Admissions O ffice, The Grange Academy, Latham Avenue, Runcorn, W A7S 5DX  
info@ thegrange.co.uk 
 
P L E A S E  N O T E : 
 
All parents in Halton must complete the online preference form 
www.halton.gov.uk/schooladmissions. N on- Halton residents should follow their Local 
Authority Preference Form process 
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